WORK EXPERIENCE 12
Course Outline

Work Experience 12 prepares students for the transition from secondary school to the world of work or further education and training.  In Work Experience, the community is the classroom where students gain knowledge and experience about the workplace and are provided with a frame of reference to review or revise their career goals.  

Work experience provides students with an opportunity to apply classroom learning in a context outside of school and to bring back to the classroom new perspectives about their learning.  Work experience also provides students with the chance to gain new skills that can be used in future work opportunities.  Special emphasis is placed on helping students to develop the knowledge, skills, and attitude which will impact their immediate and future work and family life.
GENERAL CURRICULAR COMPETENCIES:

1.  Workplace Health and Safety
It is expected that students will:
· Apply hazard recognition and injury prevention skills in a work experience placement
· Demonstrate knowledge of basic workplace incident and accident response procedures and protocols
· Demonstrate knowledge of workplace health and safety rights and responsibilities
· Analyze hazards or potential hazards in an occupation or industry sector related to a work experience placement (eg. restaurant industry, construction industry)
2.  Secure and Maintain Work
It is expected that students will:

· Apply job search skills, including resume writing and a job interview, for work experience placement
· Demonstrate an understanding of workplace ethics and workplace etiquette

 3.  Workplace Application
It is expected that students will:

· Identify and describe the type of work done while on work experience
· Use employability skills while on work experience

· Demonstrate a positive work ethic and meet performance standards of the workplace

· Use workplace-specific skills while on work experience

· Identify how a workplace problem can be analyzed/solved

· Identify the transferable skills acquired from in-school courses that were used during work experience placements (eg. accounting, applied math, carpentry, mechanics, video production, cooking, writing, computer skills, presentation skills)

4.  Education and Career Planning
It is expected that students will:

· Analyze the impact of work experience learning on their graduation transition plan required for Graduation Transitions
· Identify a chosen Focus Area (eg. Business and Applied Business, Health and Human Services, Trades and Technology) and describe how four in-school courses and the work experience placements support this Focus Area

MARKS ASSIGNMENT:

Class Work (20%)
· class work assignments
Work Placements (80%)
· During Placement (50%)

· Hours completed as signed by contract-  at least 90 hours completed in one or more placements
· Post Placement   (30%)

· Safety Report   
· Student Evaluation
· Employer Evaluation
· Daily Journal
· Reflection Report
· Thank you letter
· Updated resume

POLICIES AND PROCEDURES:
Attendance:  
Participation and attendance are required in this course to ensure student readiness for work placements.  Failure to complete classroom activities will result in a delay or cancellation of work placement.
Assignments:  
Students are expected to complete all assigned work both within class and at home to ensure readiness for work placement.  Student assessment is based on project work, assignments, demonstrations, presentations, teacher observation, reflection and self-evaluation.  It should be noted that the quality of students’ work will be monitored.  Any substandard work will be returned unmarked, and will be subject to a loss of marks.  
Plagiarism, cheating, or copying of assignments will result in a mark of zero (0) for all parties involved. Parents or Guardians will be notified and a note will be added to the student’s school file.

Please contact Mr. John Grant at jgrant@sd44.ca for more information.  
